ADD A STUDENT ABSENCE ON COMPASS via MOBILE PHONE

Step 1 Step 2
Log into Compass via your Mobile Phone Select the student who will be absent
Step 3 Step 4

Select the APPROVALS tab - Click on the BLUE + Button

214 pm

i Optu 3

< Back Student Name

Dashboard Tasks | Approvals Reports

| 12/09/2018 - 02:10 pm - 05:00 pm

‘Medical Appointment
Entered by: Office ADMIN

Student Name
Male, 02/08/2018 - 09:00 am - 03:30 pm
Groups: MCAULEY, YEAR 5C liness

l‘ Student IDs: Entered by: ‘Office ADMIN
19/07/2018 - 08:00 am - 05:00 pm
Parent Choice
s = Entered by: ' Office ADMIN
Tue september 18: 2013’*‘ P /4

Step 5 Step 6
Select NONE option to display a drop down menu Select reason for student absence

il

) Optus 4G 2:15 pm C Ard Aftendance Kot
Cancel Add Attendance Note s
Medical Appointment
i Refusal
Details / Comments Bereavement
Truancy

Parent Choice

Family Holiday

Step 7

Enter Details/ Comments

Enter Start Date and End Date

Click on ADD Attendance Note to save absence

2116 pm

Cancel Add Attendance Note

Reason

Details / Comments

Start Date

18/09/2018 - 08:00 AM

18/09/2018 - 05:00 PM

Missed

Activites missed by this attendance note Ll)

Add Attendance Note

Please note this replaces parents sending a note or email to the teacher.




